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Cleveland County Historical Society By-Laws 
Revised January 6, 2019. Accepted at January 5, 2019 Board Meeting  

 

Section I -- Name of Organization 

 

 The name of this organization is the Cleveland County Historical Society 

(CCHS), a non-profit, 501 c3, with offices in the Carriage House at 123 Beal St., behind 

the Moore-Lindsay Historic House Museum (MLHHM), 508 N. Peters Avenue. The 

Federal Tax ID number is 73-1051970.  

 

Section II -- Purpose of Organization 

 

A.  The Cleveland County Historical Society’s mission is to research, preserve, 

publicize and perpetuate the history and genealogy of Cleveland County, 

Oklahoma and its people, and to assemble and display objects of historical 

interest and significance. 

 

B. The Cleveland County Historical Society, in partnership with the City of Norman, 

oversees the operation of the MLHHM. The City of Norman owns the MLHHM; 

Cleveland County Historical Society owns all artifacts, including furnishings, and 

archival materials housed in the MLHHM.  The Museum Manager utilizes 

donated artifacts to create displays that interpret the culture and lifestyle of 

Victorian America as represented by the MLHHM.      

 

C. The future vision for the Cleveland County Historical Society is to establish and 

maintain a dedicated museum to reflect the heritage and history of Cleveland 

County including the towns and cities of: Norman, Noble, Little Axe, Lexington, 

Moore and Slaughterville in South Central Oklahoma. 

  

Section III -- Membership 

 

A. Membership in the Cleveland County Historical Society shall consist of the 

following options: Standard; Standard with Book; Heritage, and Premium. Annual 

membership cards will be issued upon payment of dues and their names and 

addresses will be entered in Membership Data file. The Board of Directors will 

set the categories and amount of dues.  The term of annual membership is January 

1 to December 31.  Due to grant requirements, all Board Members must also pay 

at least yearly Standard annual membership dues. 

 

B. As of March 2, 2016, the dues are set as follows:  

a. Standard        $10.00 

b. Standard with book purchase.      $15.00 

c. Heritage. Includes book plus Christmas Ornament.   $30.00 

d. Premium. Includes both books plus Christmas Ornament  $50.00   
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Section IV -- Government 

 

A. The Board of Directors is the governing body of the Society and shall consist of 

the elected officers and all voting board members of the Society. The Museum 

Manager of the MLHHM serves as an ex-officio member without a vote.  The 

Director of Parks and Recreation of the City of Norman shall be invited to attend 

each meeting as a non-voting ex-officio member.  

 

1. Election of members of the Board of Directors. 

 

a. The term of office of each Board Member is one year. Board Members 

shall be elected by a majority vote of members present. Each board 

member’s term may be extended each year with majority vote at the 

annual meeting. All board members and officers are asked to pay yearly 

dues by January 1. 

 

b. A Board member, who misses two consecutive meetings, shall be denied 

voting privileges. Three consecutive missed meetings require a vote on the 

board member’s removal from the board. A simple majority vote can 

remove the missing member from the board.  

 

c. Visitors and volunteer society members may be voted onto the board at 

any regular meeting by a quorum of the sitting members.   

 

2. Officers 

a. The officers of this Society shall be President, Vice President, Secretary, 

Treasurer, Museum Director and Historian; each officer shall serve for a 

term of one year from their election during the Annual Meeting. Each 

Board Officer’s term may be extended each year with majority vote at the 

annual meeting. 

 

b.  The President shall preside at all meetings of the CCHS and of the Board 

of Directors for the Moore-Lindsay Historic House and perform such other 

duties as are incidental to the executive office of the society and museum. 

The President may nominate standing and special committee chairmen as 

agreed by the board members assembled. 

 

c. The Vice-President shall preside and perform all duties of the President in 

the absence of that officer. He or she shall be responsible for making the 

agenda for the monthly meetings.  

 

d. The Secretary shall assist the Vice President in making the agenda and 

will keep a record of each meeting of the CCHS Board of Directors. The 

Secretary will take custody of the seal of the society, applying such to 

official documents of the society when ordered by the Executive 

Committee. 
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e. The Treasurer shall, with the assistance of the other officers, receive and 

hold all funds of the Society and shall keep the accounts of the Society in 

its name in a safe banking institution. It is the duty of the Treasurer to 

maintain tax records, especially 990, and 941 Federal and State IRS forms 

as required by law. The Treasurer will maintain a detailed account of 

receipts and expenditures for inspection by the officers and Executive 

Board Members of the Society. The Treasurer in consultation with the 

President will hire a professional accountant to maintain and mail out 

payments as required by the 990, 941, and W-2 forms. The Treasurer shall 

report on the status of Society finances each meeting.  

 

f. The Historian is responsible for keeping track of Society and Museum 

events each month. An annual scrapbook should be kept showing all 

newspaper and other printed records, plus photographs of the Carriage 

House and Historic House should be kept to show year to year changes. 

 

g. The Director of the Museum, is a pro bono Cleveland County Historical 

Society board position appointed by and reports to the CCHS Executive 

Committee.   

 

i. The Director guides the planning and organizing of Museum 

events and services, oversees operations at the MLHHM and 

supervises the Museum Manager. The Director meets with the 

Manager weekly to a answer questions and establish direction; 

works with Manager on set goals and projects; monitors Manager’s 

duties and responsibilities; oversees and approves Manager’s 

leave; and performs Manager initial 6-month evaluation and 

subsequent yearly evaluation in June, in conjunction with the 

Board. The Executive Committee may decide among them selves 

to take any managerial issue with the Director to a full Board vote.  

 

 

h. Impeachment and Removal. Three board members may impeach any 

officer at any regular meeting who is unfit for office or is unable by 

circumstance to continue. After a short debate period, the President (or 

Acting President) will call for a vote to remove the officer. Removal 

requires only a simple majority. The impeached officer may not vote but 

may appeal to the board assembled. 

 

i. Vacancies. Any vacancies occurring among the Executive Board Officers 

shall be filled by a majority vote of the Board in quorum for the remainder 

of the term 

 

B. Executive Committee. The President, Vice-President and Treasurer comprise the 

Executive Committee and are empowered to act in financial matters that require 

immediate action up to $150.00.  
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C. All elected Board members and Officers must be in good standing of the 

Cleveland County Historical Society (meetings attended and annual dues paid). 

 

D. Meetings. 

a. The Board of Directors shall meet in the first week of the month.  

b. Special meetings may be called by the President or by the request of any 

member of the board. Such notice of a special meeting shall be emailed 

five days before such meeting. The email notice shall contain a statement 

of the agenda for the special meeting. 

c. A quorum for any regular meeting requires the attendance of four board 

members. 

d. If no quorum is present, board members may submit votes via email. 

 

Section V -- Professional Staff  
 

A. The Executive Committee with the consent of the Board of Directors has the 

authority to hire a Museum Manager of the MLHHM.  

B. Functions and duties of the Museum Manager are described in the MLHHM  

Policy Book.  

 

Section VI -- Committees.  

 

A. The following committees are established as standing committees of the Cleveland  

     County Historical Society. 

a. Executive: President, Vice-President, and Treasurer. 

b. Membership: Chair: President, and two other members (two required for 

quorum). 

c. Education and Outreach Programs: Museum Director, Museum Manager, 

and volunteers. 

      B. Ad Hoc committees may be appointed as deemed necessary by the Executive  

            Committee. 

 

Section VII -- Amendments.  
The Cleveland County Historical Society’s by-laws may be amended by a two-

thirds vote of members present and voting at any regular or special meeting or 

two-thirds by email vote.  

 

 

 

 

 

 

 

 

 

 

January 2019  
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The list below may be used as a ballot to vote on various projects. 
 

  

 Rob Million (President)_____________________________________ Y/N 

Vernon Maddux (Vice-President) _____________________________ Y/N 

Sue Schrems (Treasurer) ____________________________________ Y/N 

Barbara Million (Historian)___________________________________Y/N 

Riley Million (Secretary)_____________________________________Y/N  

John Hughes______________________________________________ Y/N 

Jeffrey Wilhite (Museum Director)_____________________________Y/N   

Jean McCracken____________________________________________ Y/N 

Jane Harris________________________________________________ Y/N 

Mae Cox__________________________________________________ Y/N 


